| et

Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

uther Smaller Authorities*;

where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:

« are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smailer authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Praclices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

= «The Annual Internal Audit Report is completed by the authority's intarnal auditr.
= Sections 1 and 2 are to be completed and approved by the authority.
= Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2.
Accounting Statements, and both must be approved and publizhed before 1 July 2020,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable 1o certify itself as exempt, or is
requesting 3 limited assurance review, must return to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder lettars will incur a charge of £40 +VAT,

* the Annual Govemnance and Accountability Return Sections 1 and 2, together with

* & bank reconciliation as at 31 March 2020

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

= Annual Internal Audit Report 2018/20

Unless requested. do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed,

“ince the external auditor has completed the limited assurance review and is able to give an opinion, the

~nannual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Befora 1 July 2020 authorities must publizsh;

* Natice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited

= Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

* Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Mot later than 30 September 2020 authorities must publish:

» Motice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

= Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance raview,

It is recommended as best practice, to aveid any potential confusion by local electors and interested
parties, that you also publish the Annual Intemal Audit Repert, page 3.

The Annual Govemancs ana Accounahbility Returm consttutes the annual return refemmed 3o in the Actounts and Audit Regulstises 2015
Throughout, the wors ‘exismsl suditor’ have the same meaning == the words Jocal auditor’ in the Ascaunts and Auda Reguiations 2015,
*for 8 complele fist of bodies thal may be smalier authorbes refer lo schedule 2 fo e Local Audht and Aﬁcm"amhp,r At 2014
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

« The authority must comply with Proper Prachicas in completing Sections 1 and 2 of this Annual Govermnance and
Accountabifity Return. Proper Practices are found in the Practitioners’ Guide” which s updated from time to tima
and contains everything neaeded o prepara successfully for the financial yaar-end and the subsequent work by
the axtarnal auditor,

Make sure that the Annual Govemance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after It has
been approved by the authority and befare it has been reviewed by the external auditor, the Chairman and
RFO ghould initial the amendments and if necesaary republizh the amended AGAR and recommanca the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additionzl costs will be incurred

» The autharity should receive and note the annual internal audit report if possible befare appraving the annual
governance statement and the sccounts

* Usa tha checklist provided below to review the Annual Gavernance and Accountability Ratum for completaness
before refuming it to the external auditor by email or pest (not bath) ro later than 30 June 2020,

* Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

= Make sura that the copy of the bank reconcifigtion to be sent to your external auditor with the Annual Govemance

and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
“— value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation o Box 8 an the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 &nd
Box 8. More help on bank recanciliation is available in the Praciifioners’ Guids™

= Expiain fully significant vanances in the accounting statements on page 5. Do not just sand a copy of the detailed
accounting records instead of this explanation. The external auditar wants to know that you understand the reasons
far all varances. Include complate numerical and narrative analysis to support the full vardance,

= i the external auditor has to review unsolicited infarmation, or receives an incomplate bank reconcilistion. or
variances are not fully expiained, additional casts may be ingurred,

« Mzke surs that the accounting staternents add up and that the balance carmed forward from the praviogs year
{Box 7 of 2018) equals the balance brought ferward in the current year (Box 1 of 2020)

* The Responsible Financial Officar (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for 3 single period of 30 consecutive working days, the approved accounts
and accounting records can be inspacted. Whatever period the RFCr sets it must include a common inspection
paricd — during which the accounts and accounting records of all smaller authorites must be availzble for public
inspection — of the first ten working days af July.

* The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2020.

Completion checklist - No' answers mean you may not have met requiremeants

| Alf sections Have-all highlighted boxes have been completed?
Has all additional mformation requested. including the dates set for the period
{ for the exercise of public rights, been provided for the extermal auditar?
| Internal Audit Repart Hawe all highiighted boxes bean completed by the internal auditor and explanations provided 7}
' Section 1 For any statament to which the response is no’, has an explanation been published?
| Section 2 Has the authonty's approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting?

Has an explanation of significant vanations from last yaar to this year been published?
Has the bank reconciliation as at 31 March 2020 been reconciled to Bax 87

Has an explanabion of any difference between Box 7 and Box & been provided?

| Sections 1 and 2 Trust funds — have all disclosures been made if the autharity s & body corporate is 8
sole managing trustes? NB: do not send trust accounting stetements unless reguested

S ASISES] S PSS S 1S

*Governance and Accountabllily for Smailer Authorities in England - a Practitioners’ Guide to Proper Practices.
‘can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2019/20

LEA AND COTTAM PARISH COUNCIL

This autherity's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved througheout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective Agreed? Please choose
one of the following

A. Appropriate accounting records-have been properly kegt throughaout the financial year.
B. This suthonty cormplied with its financad regulations, payments were supporied by invoices, gl J
expendifure was approved and VAT was appropriately eccounted for
C. This authonty assessad the significant risks to achieving its objgclives and reviewed the adequacy o+
of arrangaments to manage these
D, The precept or rates requirement resulted from an adequate budgelary procass, progress against "
the budget was regularly monitored; and reserves were appropriate;
5 e -
E. Expecied income was fully recesved, based on correct prices. propesy recorded and promptly
banked; and VAT was appropristely accounted for d
F. Peity cash payments were propedy supporied by receipts, all petly cash expendilure was o
approved and VAT sppropnstely accounted for
P—
G, Salaries 10 employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied i
H. Aszel and investments ragisters were complete and accurate and preperly maintasned o
l. Periodic and year-end bank account reconciliations were properly camied out &
J. Accounting statements prepared during the year were prepared an the comect accounling basis
ireceipds and paymaents orincome and expenditure), agreed to the cash book, supporied by an 17
adeqguate audi irad from underiying records and where appropriate debiors and creditors wers
progerly recorded
K. IF the authorily cardified ilsalf as exempt from a limited assurance review in 201819, it met the
exemplion criteria and carrectly decigred tsell sxempl (If the authanty had & fimited azswance W
revigw af ifs 201849 AGAR tick “nol covered”)
L. The authenly has demonstrated that during summer 2019 it correcily provided for the exerciss
of public. rights as required by the Accourts and Audit Regulstions, g
M. [For local councils anly) Yes | Mo |Nolappicable
Trust funds (including charitable] - The councl met its responsibillties &8 a nsies

For sy other nisk areas identfied by this aulhority adequste controls xsted (ist any other nsh areas on separate sheets if neaded),
Date(s) internal audit undertaken Mame of persan who carmed out the internal audit

Qe Jey Jao e SEn Ot
Signature of persan who ?‘Qﬁf% ,ﬂ:r' S fQV":’: .-;;L/E o

carriad out the nternal audit
*Hf the response is o’ you must inchude a note to state the implications and action being taken to address any weakness in canrol
igenified {add separate sheete il nesded).

*“Nofe: If the response is 'not covered' pleasa slate when the most recent internal Budit work was done in this area and when 1 is
paxt plenned, o, HW"&W i& nal required, the annual intemal audit report must explain why net (add ssparate sheats if neaded).
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Section 1 = Annual Governance Statement 2019/20

We acknowledge az the membars of:

LEA AND COTTAM PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, Including amangements for
the praparation of the Accounting Statements, We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statemeants for the year ended 31 March 2020. that

1, \Wie have put in place amangaments for effective finencial
managemant during tha year, and for e preparsticn of
the accounbng ststements

Yies" rmadrs Munl this aetony

DrEnETed S ASCOWHNG Staremen's i aosirdanoe
wilfs the Accaunds and Andit Regidanons

i d

. ¥ mantaines @n adequate systam of mternal comdred
ingluding messwes designed 1o pravent end catect fraud
and cormuption and reviawed &8 effactivaness.

rade proper Arangemens and accerted MEERoTEDNTY
far safeguanding e pullic mangy and eSIUrces in
s charge

3

Wie took &ll masonable ateps o assure ourselves
that there &re no matiers of actuad or potentl
non-campiancs with laws, regutabons and Proper
#reclices thal cauld have a significant financial effec
an the abdity af ihts suthariy b conduct, its

iainsss o marage ita finansas.

ngs-only dona wial if has the fegal poser [ o0 and fes
compies! wil Fropar Fraciices iy 80

i, e prasided proper opportunity dunng the year for
the exarcise of slactors rights in accordance with the
requirermeans af the Accounts and Awdit Regudations.

g e poar pase Al pargong mderested e aoporfumily b
mepact snd ask guasiions absdl ek suftonty’'s accoinis

. e carred oul an assessment of the risks fecing this
BLiRcdly end tack approgriate sieps o manage thosa
ks, Including the inlroduction of intemal controls andior
ayterral MEurance cover whers reguiresd

Cangidared and doctmenfed e franciad and odhar dsks §
faces and desl wilh tham prapary

B, Wa maintsined throughaut e yasran stsquale and
affective sysiarm of ibarnal awdit of the ascounting
raconds and ceningl aysters

arrangad for & compelent person, moepandant af ra Amancaal
conins and procecunes, o give an obwecive vigs on wheliar
infemad contrals mest the needs of his BmEer suthonty

7. e took aporogriale aclicn on all matkers raised
A fepars Ireen intarial and axternal audit

respanded fo maiers broughl B e aliemdian by inlens and
grfaral ginml,

| B We considered whether any ltigalion, liabilties o
sornmitments, avants or trarsaclions. eoourring ailher
dufing or afief the vear-and, hawve & financial impacst on
this aythonty and, where appmoprizie. heve mciudad them
n the acoounting slalaments

! 8. {Far local councils only) Trust funds inchuding
charifedie, in gur capacity &= tha sobs maneging
frusien wa dischamed aur sccounteibility
responsibiitias for the fundiz)/azsats, including
financial raporing and, if raquired. mdependant
SaAMINAton of AUk

discinesd sty I shapkd have abord 05 husinass scivily
dusing e paar incliding evernls faimng glace &Ter e pear
et i el

has mar & of &8 respansiimies whems, a5 8 hody
covporae. N s a saie .lr.l5'-'19-:.""|'r:l'='i' Irikfes of & kcal
et or [rusrs

v

"Fiease provide explanations io ihe external audior on a separate sheef for each “Mo’ response and describe how the
authorily will address the wesknesses ideniified. Theze shesis must be publshed with the Annual Governance Statement,

This Annual Gevemnance Statement was approved at

meating of the aulharity op: |
B0

/

and recordad as minuies referenpe

a9/2.0

Cther informatlon required by the Transparency Codes (nat part of Annual Governance Stalament)

Authonty web addrass

Clark

Signed by the Chairman and Clark of tha mesting whare
approval was givern:

Chalrman —

JAA

wwlonglonparcheoundiorg- Wi, ek potlan- -;M;?fwﬁ#
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‘Section 2 — Accounting Statements 2019/20 for

LEA AND COTTAM PARISH COUNCIL

1. Balances braught Tofsl balances and rezansaz &) the beginming of (he yea

forward 65,724 58,672/ a=z reconded in the financial records. Value must agree fo
Box ¥ of presiows pear

2. i+) Precept or Rates and Torsl armount &f pracepd (or for IDBs rates and levies)
Levies 89 000 107,300 received or recaivabiie in the year Exclude sty grants

recaied

3, {+} Total other receipts Total inoome or receiplts 85 recorded i fhe cashbook fess

30,204 17,337 | the precept or ratesdewes received (e 2} Include any
Qrarms reedlved

4, (-1 Staff costs Tofal expenditure ar paymenis made o ang on behalf

of al emplopess, Inolide gross salanes and wages

15.117 1 E,EUT empioyers W conlribulions, employers pension
conlrbutions: grafivhies and severance payImenis

s B, (=] Loan inleresiicapital Tofal expenditure or payments of caplal and inferes!
repayments ] 0| made duning the year on the suthonty's borowings (i any)

6. (-3All other payments Todal expandifure ar peymenls as /ecarded in the cash-

121,139 89.986 | book less stalf costs (line 4) and loan interesticapital
fepaymenls (lime 5).

1. (=) Balances camied Tolaf balancas and resanwses at the end of the year, Misi
forwsard 55,5?2 ?T,?1ﬁ equal {1+2+3) - (4+5+6)

8, Tioial value of cash and The sum af all current and deposif bark acoounts, cash
shart term nvestments 58.672 ¥7, T16| hoidings and short ferm imveatments heid as &f 31 March =

To agree with bank reconcliiation,

E. Tolal fixed asseis plus The valwe of aif the propery the aulthonly owns = i is made
long term investments 31,3621 31,3621 up of al itz fixed assets and long lenn investmsents &5 at
and assats 31 Mansh

10, Total bormawings The oursfanding cagdal balance as-af 31 March of all lnans

0 O} trom third parties fincliding PWLE).

b M. (For Local Counciks Cinly) Disclosure noje
\‘_| re Trugl funds {mchiding chaniabia)

| v

The Counctl, a5 & hody carporale, acts 55 sofe frustes far
frel 15 resporiiie for managing Trus! flunds or assels

N.B, The figures in fhe accouriing stalements above do
mof inciude any Trust ransactions

| certify that for tha year ended 31 March 2020 the Accounting
Statemants in this Annual Governance and Accountability
Refurn have been prepared on either 3 receipts and paymants
of Incomig and expenditure basis following the guidance n
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Propar Practices and present fairly
the fimancial position of this authariy.

Signed by Res ible Financial Officer before being
prasented to thefsutharity for approval

ﬂﬁv/ b JEA

Digte

I confirm that thess Accounting Siatements were
approved by this autharity onghis d

odoF %0

gs recorded in minute reference

j"gﬁﬂ

Signed by Chairman of the nf'ucullng whera the Accounting
Statements were spproved

[ NN B . e e Al S SN QLA e T

™ s b o om0 P g ppe em e P o S



Section 3 — External Auditor Report and Certificate 2019/20

In respect of LEA AND COTTAM PARISH COUNCIL

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management 1s adeguate and effective and that
it has & sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Praclices which

» summarises the accounting records for the year ended 31 March 2020 and
- confims and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General
(see note below), Our work does not constitute an audit carmied cut in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would da,

2 External auditor report 2019720

|1E'l:l:&ﬂl‘ for the matiers repoted balow’™ an the tasie of cur review of Sections 1 and 2 of e Annus] Governance anc Accountabiity Relum, in

aur sginan the mformetion in Sectians 1 and 2 of the Annual Governance end Accountabilty Return i in Bccordanca with Praper Practices and
10 oiber malters have cofma 1o oUr sientipn giving cause for concern thal relevant legisletion and regulaiory requirements tave not bean met
"delate a5 appropriatel.

jeantinue on a saparaie sheat 1 requined)

Other matiers nat affecting aur apinian ‘which we drew to 1he atention of the autharfy

{oantinge on 8 saperaba sheet if required)

3 External auditor certificate 2019/20

We certify/da not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Retumn, and discharged our responsibilites under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020,

“WWe oo nol carily compdation Daceuse:

External Audior Mame

Extermal Auditor Signature Date
*Mete: the NAD issusd guidance applicable to external auditors' work an limited assurance reviews in Auditor
Guidance Mote AGNIIZ. The AGN is available from the NAD website (www.nao.org.uk)
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Annual Governance and Accountability Return 2019-20
Addendum - Coronavirus Emergency Regulation changes

The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020

Owing to the increasing impact of COVID19 MHCLG has made amended
Regulations which extend the statutory audit deadlines for 2019-20 only for
all Category 2 smaller authorities (town and parish councils, parish meetings,
internal drainage boards and other authorities).

* The requirement for the public inspection period to include the first 10 working
days of July has been removed

« Instead, smaller authorities must commence the public inspection period on or
before 1 September 2020

* The AGAR must be approved and published by 31 August 2020 at the latest or
may be approved earlier, wherever possible.

This means that the period for the exercise of public rights can now be held any
time after the approval of the accounts and AGAR as long as it is commenced
on 1 September at the latest.

Authorities should publish the dates of their public inspection periad. If this is
significantly earlier or later than in previous years they should inform the public
through their websites (where available) of the reasons why they are departing
from normal practice for 2020,

* The publication date for final, audited, accounts will move from 30 September
to 30 November 2020 for all local authorities,

This is the date by which the Part 3 AGAR Sections 1, 2 and 3 including the
completed External Auditor Report and Certificate must be published.

This does not apply to an authority that has certified itself as exempt and submitted
a Certificate of Exemption to the external auditor.

The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility

of Local Authority and Police and Crime Panel Meetings) (England and Wales)
Regulations 2020

In relation to the meetings needed to approve the accounts and AGAR. MHCLG has
made separate Regulations to enable meetings to be held remotely, and to hold and
alter the frequency and occurrence of meetings without the need for further notice.

The provisions for remote meetings apply to all authorities EXCEPT Parish Meetings
who must hold a public meeting and approve the AGAR before 31 August,

Separate changes to allow remote meetings apply to Internal Drainage Boards.
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